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Twain Harte School District 
Transportation Department Field Trip Request 

Trip requests must be submitted to the Transportation office at least 12 days in prior to the date of the 
trip.  We recommend that requests be submitted as early as possible to secure a bus and driver for your 
trip as they will be scheduled on a first come, first served basis. 

Trip Date(s):   Lunches Needed, circle one:     YES    NO   

Teacher(s):  Grade(s): 

Address:          

# of Students: _______________ # of Adults: ______________ Total on Trip: ___________ 

Departure From:(gym, bus turnaround) circle one 
Time AM      PM 

Expected Return To:(gym, bus turnaround) 
Time AM      PM 

Additional Stops Location Time Duration 
Stop 1 
Stop 2 
Stop 3 

Type of transportation requested, circle one:  School Bus        Private Car          School Vehicle* 

Round Trip (   )    Out Only  (   )  Return Only (   ) 

Number of Buses: _______ 

To determine estimated bus cost: Put the destination address in Google maps to get estimated Miles 
and hours. This is just an estimate, the final invoice will reflect actual time and mileage.  

Estimated Miles* miles  X   $1.50     total    + 
Estimated Hours hours X    $20.00 total  + 

1 bus estimate = 
Round Trip 1 bus estimate      X 2 Equals 1 bus round trip estimate = 

*for school vehicle calculate miles cost only

If you taking more than one bus you will include the number of buses in the estimated cost of trip table 
located on the initial field trip request form under estimated cost of trip –transportation. 

TRANSPORTATION OFFICE USE ONLY 
Transportation Approval Date:        Driver: ______________________   Bus#:  __________ 

Ending Mileage  Return Time 

Beginning Mileage Departure Time 

Total Mileage  Total Time 

Other Costs Parking Food Tolls  Other 

Required safety instructions on back of this form. 

Submit form to the transportation office at least 12 days prior to the trip for scheduling. 
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